
Circle'K'Property'Management'
509631564168'phone'
509627960359'fax'

laurel@circlekppm.com'
!

This%institution%is%an%equal%opportunity%provider !

TO!ALL!APPLICANTS+PLEASE!READ!!!!!
'
We!would!like!to!thank!you!for!your!interest!in!our!rental!property.!!Please!mark!
which!project/apartment!complex!you!are!applying!for!on!page!two.!!If!you!wish!to!
apply!for!more!than!one,!you!must!complete!a!separate!application!for!each!one.!!
After!we!receive!a!COMPLETED!and!SIGNED!application,!you!are!placed!on!our!
waiting!list.!!DO!NOT!LEAVE!BLANKS!on!the!application.!!If!a!section!does!not!apply!
to!you,!you!must!write!“NA”!in!those!areas.!!You!will!be!contacted!when!you!have!
reached!the!top!of!our!waiting!list!and!you!will!need!to!pay!an!$18.00!application!fee!
per!adult!wishing!to!live!in!the!household!at!that!time.!!You!will!be!given!72!hours!to!
pay!the!application!fee!from!the!time!you!are!contacted.!!If!the!application!fee!is!not!
paid,!we!will!move!to!the!next!application!on!the!waiting!list.!!The!following!
procedure!is!used!for!processing!an!application!and!determining!your!eligibility:!
!

• Availability!of!qualifying!unit!
• Income!Eligibility!
• Date!of!Application!
• Credit!Check!
• Information!from!current!and!prior!landlords!
• Criminal!Background!check!

!
It!is!your!responsibility!to!call!our!office!if!you!have!a!change!in!income,!address,!or!
phone!number!while!you!are!on!the!waiting!list.!!If!your!application!moves!to!the!
top!of!the!waiting!list!and!we!are!not!able!to!contact!you,!we!will!move!to!the!next!
application!and!place!your!application!in!our!inactive/unavailable!file!and!you!will!
have!to!reapply.!!Also!be!informed!that!after!six!months,!if!we!have!not!heard!from!
you,!and!you!want!to!remain!on!the!waiting!list,!you!must!contact!Circle!K!Property!
Management!to!confirm!your!continued!interest!in!remaining!on!the!waiting!list.!!If!
you!do!not!contact!Circle!K!Property!Management!six!months!after!the!application!
was!made,!your!application!will!be!removed!from!the!waiting!list.!
!
Circle!K!Property!Management!does!not!discriminate!against!any!person!because!of!
age,!race,!color,!religion,!sex,!handicap,!creed,!familial!status!or!national!origin.!
!
I,!Laurel!Kultgen,!owner!of!Circle!K!Property!Management,!LLC!represent!the!
owners!of!each!project!in!this!and!any!other!transaction.!
!
Sincerely,!
!
Laurel!Kultgen!
! !



Circle'K'Property'Management'
509631564168'phone'
509627960359'fax'
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!

This%institution%is%an%equal%opportunity%provider !

Instructions:!Please!follow!carefully!!!!!INCOMPLETE!APPLICATIONS!

WILL!BE!RETURNED!and!will!not!be!added!to!the!waiting!list!until!

complete.!

!

1.! COMPLETE!ALL!AREAS.!!If!an!item!does!not!apply!to!you,!mark!

“N/A”!on!that!line.!

• We!need!copies!of!each!household!member’s!social!security!
cards,!birth!certificates,!and!photo!ID!(Alternatives!to!these!

documents!can!be!obtained.!!Please!contact!our!office!to!

inquire!about!alternatives.)!

!

2.! Signatures!are!required!by!ALL!adult!applicants!on!all!signature!

lines.!

!

3.! Return!your!ORIGINAL!completed!and!signed!application!to!:!

Circle!K!Property!Management,!PO!Box!15354,!Spokane!Valley,!

WA!99215!or!to!the!local!site!manager!where!you!obtained!this!

application.!

!

4.! Please!check!the!box!below!next!to!the!project!to!which!you!are!

applying.!!If!you!wish!to!be!added!to!the!waiting!list!for!multiple!

properties,!you!will!need!to!complete!a!separate!application!for!

each!project:!

!

◊ Westwood!Apartments+Shelby,!MT+2!and!3!bedroom!!
◊ Plum!Tree!Apartments+Shelby,!MT!+1!and!2!bedroom!!
◊ Ridgecrest!Manor+Kevin,!MT+1!and!2!bedroom!!
◊ Pioneer!Apartments+Harlem,!MT!+1,!2!and!3!bedroom!!
◊ Spring!Manor+White!Sulphur!Springs,!MT+1!and!2!bedroom!
◊ Coachman!Court+Whitehall,!MT+1!bedroom!
(elderly/disabled)!

◊ North!Country!Estates+Browning,!MT+3!and!4!bedroom!

  <> Highland Manor-Havre, MT-1 and 2 bedroom 


















